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Online Training Tech
Check Guide

This guide will test the general functionality of
the Immediate Online application

In order to make training on the Immediate Online software
(sometimes referred to as SlideManager) a success, please go
through this guide on the training computers to assure that
issues are identified before the training begins.

If you have any questions please contact support at
help@immediate.com or by calling our support department
at 1-800-874-8798.

Media Marketing, Inc




narkeinagr. immediate

Table of Contents

(00 2107 oYU N L= Y= U o 1 3
FaY o] o] [1or= Y o] o K=1-) o = PO PP URRUPRTOPR 3
Presentation Builder TTaining: ..........cccueeiiieiiiiiiieiieeie ettt ettt e e et eeaeesee e 3
Add-1n FUNCHONALIEY .....vieeiiieeiie ettt s e et e e e sbeeessaeensaeeensaeenaseeas 5
MEAIASCREAUIE ..ottt et sttt 5
IMEAIAMAD ...ttt ettt ettt e et et e et e e et e enb e e sbeenbeeenteenbeeenaeenseeenaeenneeenes 5
MEAIABUAZEL........ooeiiieeiee ettt e et e e e e et e e e e e et e e e bt e e e baeeenreeennaeeas 5
IMEATAANALYSE ...ttt ettt et et e et e e st e e bt e sbeenbeesabeenbeesnbeenseeenseenneennee 5
AdmMINISrator TIAININE: ....c.ceeoiieiieeiieiie ettt e et et e et esbe et eessaeeseesaseesseessseeseesnsaans 6
TSt IMIPOTL ...ttt et e et e e e et e e ettt eeeentaeeeeassaeeeennsseeesensaeeeannns 6

10955 Westmoor Dr 4™ Floor - Westminster, CO 80021-2717 - 303.440.7855 - www.immediate.com © Media Marketing, Inc.



Medi
Marketi s

Computer Setup

immediate
]

B |

See the Technical Requirements and Computer Setup document at
http://www.immediate.com/immediate it.html for any hardware and software requirements

and any computer configuration prior to testing the application functionality.

Application Testing

This section will test that the various components are installed and configured correctly for the

application to function correctly.

Presentation Builder Training:

1. Create a presentation.

a.

Navigate to the PresentationBuilder page if not there already:
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a. Add Content to the PresentationBuilder pane

| Content-Market Definition(1 items) |—Sea1‘ch i Select Design Template |

| Explorer
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| Lakeview Times
| Lakepoint Mews
[E |7 Maple Times

[E | ¥ Do you want to include markst overview slides?

llj Markat Definitian

| Survey Methodalogy
|l Introduction (who we are, what we do, mission, purpose, etc.)

| Whe is your client's target demographic segment?

| _d What is your clients business ssgment?
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==| Info ; Launch

~+ add  -f+ addan

PresentationBuilder(1 items) i

% My Library

|l My Presentations
|3 My Content

| My Proposals

2 Proposal Tools

& cover = outline ¥ Auto Sort

E Acer CMA

H Save ’ Launch

i. Highlight a category under the ‘Library’ section that contains content as

indicated by the blue arrow '™

ii. Add some content from the Content pane to the PresentationBuilder

pane.
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Launch

2. Launch the Presentation using Launch button ;
a. Pop-up blockers may need to be disabled or add the application to the trusted
sites list.

3. Save the Presentation

Save Presentation == ﬁ

&' |_| Use Cover Slide

|_| Report Presentation

>

Presentaticn Name® | Test Presentatation

| | Save as ReadyShow
|| Zave to My Presentations

|+ Save to File

Microsoft Powerpoint Presentation 2007(.pptx} « |

Save Cancel |

@_Ii

Press Save Button H
Choose ‘Save to File’
Choose Save

Choose a File name and a location

Choose Save

Verify the presentation was saved to the location specified.

hOD OO0 T o

10955 Westmoor Dr 4™ Floor - Westminster, CO 80021-2717 - 303.440.7855 - www.immediate.com © Media Marketing, Inc.



narkeinagr. immediate

Add-in Functionality
If using add-ins launch each proposal tool to verify its functionality. Your site may not have all
of the add-ins enabled.

MediaSchedule
1. From PresentationBuilder select = Run MediaSchedule from the Proposal Tools section.
This will launch the add-in.
2. If MediaSchedule launches and you see the welcome screen, everything is setup and
working correctly.

MediaMap
1. From PresentationBuilder select @ Run MedizMap from the Proposal Tools section. This
will launch the add-in.
2. Enter a Proposal name and a Proposal Option name
3. Click ‘Create’ on the Create Proposal Option window
4. If you see a map created in the middle panel, everything is setup and working correctly.

MediaBudget

1. From PresentationBuilder select @ Run MedizBudast £ 4o Proposal Tools section.
This will launch the add-in.
2. If MediaBudget launches, everything is setup and working correctly.

MediaAnalyst

1. From PresentationBuilder select & Run Medizanalyst from the Proposal Tools section.
This will launch the add-in.
2. If MediaAnalyst launches, everything is setup and working correctly.
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Administrator Training:
This section will test that the import function of SlideManager is working correctly.

Test Import
1. Navigate to the SlideManager page if not there already:

@ @ C |3
“‘“ shideManager

:1_'_ Reporis {t"‘;

@ Proposal Tools Setup

Import Content...
2. Choose @

3. The Upload Content window is shown

| N N ] il
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Upload Content | = | B e

Browse to select your files and click upload to start the
'[mpnrting process.
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k.

Choose ‘Browse’

Select a file to upload
Choose the ‘Upload’ button
Choose the ‘Default’ option
You should see the ‘Success’ window stating that the import was successful.

K. ™

The import wizard reports the following results:
Test imported successfully.

P aoow

Success
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